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#1 Setup Email Auto-replies
 
Include return date
Include emergency contact details
Test to make sure it’s working

#2 Setup call diverts and messaging

#3 Talk to IT provider about CCTV

#4 Let our IT provider know our 
closure dates

Also, have them check our backup and security

#5 Arrange power surge protection 
by installing a UPS

#6 Ask our IT provider if there’s a 
better solution than remote access

#7 Be worry free on your break 
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Happy Holidays!


